Rayat Shikshan Sanstha, Satara
Head Office : Karmaveer Samadhi Parisar, Satara.

Webiste : www.rayatshikshan.edu.

E-mail: secretary@rayatshikshan.edu
Phone No. — (02162) 233857/232444/234566

Appointment of Junior Clerk (Audit)

Rayat Shikshan Sanstha, Satara is a premier educational institution in Asia established
in the year 1919 by Padmabhushan Dr. Karmaveer Bhaurao Patil. Sanstha is catering education
to more than half a million students through its 12000 plus employees and 700 plus branches
spread over 15 districts of Maharashtra and one district of Karnataka states of India. Sanstha is
recipient of National and State awards for its noble work in education. This huge spread is being
managed by its head office, set up at Satara, Maharashtra.

Online applications are invited from eligible candidates for the posts of Junior Clerk
(Audit) to be appointed at the head office of Rayat Shikshan Sanstha, Satara.
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Note : The candidate having experience of working with University, Educational institutes will

be preferred.
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Conditions:

1.

Educational qualifications, experience, pay scales etc. applicable for the post is as per the
norms prescribed by Rayat Shikshan Sanstha, Satara.
Salary expectations should be mentioned by applicant in the application.

Apply online on www.rayatrecruitment.com giving full particulars along with, resume,

Letter of experience, supportive documents mentioned in resume before 30/09/2024 to the
undersigned.

Application received after the last date will not be considered.

Original documents need to be produced at the time of interview.

All rights regarding the appointment process and selection of candidates is reserved with the

management of Rayat Shikshan Sanstha, Satara.

Place: Satara Secretary

Rayat Shikshan Sanstha, Satara
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Skill Set Requirement for —

Junior Clerk (Audit) : ( on the field)

01.  Time management — scheduling.

02.  Work under pressure and long hours.

03.  Attention on accounting details.

04.  Computer proficiency in Ms-excel and Tally.
05.  Openness in communication.

06. Critical thinking.

07. Data management and cross checking.

08. Record keeping.

09. Communication skills.



